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Planning Staff Report to 
Design Review Board - Neighborhood 

June 25, 2021 
for the July 1, 2021 Public Hearing 

 

 
Docket Number:  APL 21-401 

Applicant:   John Petrich 

Property Owner:  PR Design INC 

Property Location:  607 Townes Street  

Tax Map Number:  000500-03-00101 

Zoning:    R-6, Single-Family Residential District, Col. Elias Earle POD  

Proposal: APPEAL OF ADMINISTRATOR’S DECISION RE: CAS 21-250 
TO DENY VINYL WINDOW REPLACEMENTS AT 607 Townes 
Street.  

 

Staff Recommendation: Affirm administrator’s decision 

 
Staff Analysis:  
 
The applicant requests to appeal staff’s denial of vinyl windows installed at 607 Townes Street. 
(CAS 21-250). CAS 21-250 is included within this agenda packet for reference.  
 
The applicant submitted a Certificate of Appropriateness-Staff Level application (CAS 21-250), 
for staff review on March 26, 2021 that proposed the following: 
 

• Replacement of original six-over-six wood windows with true divided lights (TDLs) 
replaced with non-compliant typical vinyl windows, with six-over-one simulated divided 
lights (SDLs). This work was completed without an approved Certificate of 
Appropriateness nor a building permit. 

 
The home is located within the Col. Elias Earle Preservation Overlay District and was constructed 
in 1912; the home does not contribute to the National Register Historic District. Based on the 
City’s Historic Resource Inventory, the wood windows, that were replaced without approval or 
permits, appear to have been original to the home’s construction. 
 
Staff issued a Notice of Action for the application on May 5, 2021, that denied the application. 
Staff comments included: 

 
Application is DENIED for the following reasons: 
 

1. Vinyl is an inappropriate material for windows for homes located in a preservation 
overlay district. Wood or aluminum clad, which provides for the appearance of 
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wood, are approved materials. Design Guideline HR.16(A) states Using the same 
material (wood) as the original is preferred. It further states, A substitute material 
may be considered if it will match those of the original in dimension, profile and 
finish. Vinyl does not have the same finish as wood, nor do the replacement 
windows have the same dimension or profile.  

2. The original wood windows were six-over-six double hung windows. The 
replacement vinyl windows are six-over-one. Design Guideline HR.16(A) states, 
When window or door replacement is necessary, match the replacement to the 
original design as closely as possible.  

3. The mullions used for the replacement windows are only located on the inside and 
not located on the outside. This is also inconsistent with Design Guidelines 
HR.16(A) as it states match the replacement also in the number and position of 
glass panes. In addition, it is also inconsistent with Guidelines HR16(D), which 
states Snap-in muntins and mullions should be used on both the inside and 
outside of the window. 

 
 
Window Appeal 
 
In the appeal of the administrator’s decision, the appellant states he did not know the property 
was in an historic overlay and was subject to regulations. The appellant does not contend that 
that administrator erred in their denial. 
 
The appellant has since informed staff that 30 windows in total were replaced on the home over 
a period of three (3) years. The only windows not replaced were ones located in a bathroom.  
 
 
Summary and Recommendation 
 
In its denial of the Certificate of Appropriateness (CAS 21-250), staff finds that the administrator 
correctly applied the following Design Guidelines:  
 

1. HR.16(A) and (D) to the applicant’s action to install inappropriate replacement windows 
without a prior Certificate of Appropriateness or a required building permit. 

 
In summary, staff finds that the applicant has not provided adequate grounds to reverse the 
administrator’s decision as documented in CAS 21-250. Therefore, staff recommends that the 
Design Review Board affirm the administrator’s decision.  
 
 
Applicable Land Management Ordinance sections 

 
 
Section 19-2.3.8(3)(c) – Appeal to DRP 
 

1. A person having a substantial interest affected by the decision of the administrator on an 
application may appeal to the DRP by filing a written appeal with the administrator within 
ten business days of the mailing of a written decision. The appeal shall specify the grounds 
for the appeal. 
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2. The procedures for appeal are the same as those referenced in subsection 19-2.3.16, 

appeals from interpretations and decisions of the administrator, except that the appeal 
shall be heard by the DRP rather than the Board of Zoning Appeals. 

 
 
Section 19-2.3.16(B) – Appeal Procedure  
 

1. Initiation. An appeal pursuant to this section may be initiated with the administrator by 
filing a written notice of appeal within ten business days of the date of mailing of the 
written decision or interpretation. 

2. Contents of appeal. The written notice of appeal shall specify the grounds for the appeal, 
a statement of the improper decision or interpretation, the date of that decision or 
interpretation, and all supporting materials related to the decision. 

3. Record. Upon receipt of the written notice of appeal, the administrator shall transmit all 
the papers, documents, and other materials relating to the decision or interpretation 
appealed to the board of zoning appeals or planning commission (whichever is 
appropriate). These materials shall constitute the record of the appeal. 

4. Scheduling of notice and hearing. The board of zoning appeals or planning commission 
(whichever is appropriate) shall hear the appeal at the first meeting that allows sufficient 
time to prepare the record and meet required notice provisions of this chapter. 

5. Hearing by the board of zoning appeals. At the hearing, the person making the appeal 
may appear in person, or by agent or attorney, and shall state the grounds for the appeal 
and identify any materials or evidence from the record to support the appeal. The 
administrator shall be given an opportunity to respond as well as any other city staff or 
other person the board of zoning appeals deems necessary. After the conclusion of the 
hearing, the board of zoning appeals shall affirm, partly affirm, modify, or reverse the 
decision or interpretation based on the record and the requirements and standards of 
this chapter. The concurring vote of a majority of the members of the board of zoning 
appeals shall be necessary to reverse any decision or interpretation on appeal. 

6. Hearing by the planning commission. At the hearing, the person making the appeal may 
appear in person or by agent or attorney, and shall state the grounds for the appeal and 
identify any materials or evidence from the record to support the appeal. The 
administrator shall be given an opportunity to respond, as well as any other city staff or 
other person the planning commission deems necessary. After the conclusion of the 
hearing and within 60 days of the filing of the appeal, the planning commission shall 
affirm, partly affirm, modify or reverse the decision or interpretation, based on the record 
and the requirements and standards of this chapter. The concurring vote of a majority of 
the members of the planning commission shall be necessary to reverse any decision or 
interpretation on appeal. 

 
 
Applicable Design Guidelines  

 
 
HR.16 A new or replacement window or door should match the appearance of the original. 
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A. When window or door replacement is necessary, match the replacement to the original 
design as closely as possible. 

B. Maintain the historic ratio of solid-to-void on a primary façade. 
C. A new opening should be similar in location, size and type to those seen traditionally. 
D. On a new or replacement window, wooden snap-in muntins and mullions may be 

considered. 
E. Windows and door should be finished with trim elements similar to those used traditionally. 
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Staff Addendum: 

NOA for CAS 21-250 – 607 Townes Street 





 
 

Planning and Zoning 
 
 
May 5, 2021 
 
 
 101 W Earle Street 
GREENVILLE, SC 29609  
 
RE: Certificate of Appropriateness # 21-250 

 607 Townes St; TMS # 000500-03-00101  
 

 
Dear Ladies and Gentlemen: 
 
The City Planning Staff has DENIED a Certificate of Appropriateness to 607 Townes Street - New 
Windows.  The Denial is based on the information and documents submitted with your application, 
dated March 26, 2021, and the application’s compliance with Design Guidelines for the Preservation 
Overlay Districts.  
 
Application is DENIED for the following reasons: 
 

1. Vinyl is an inappropriate material for windows for homes located in a preservation overlay 
district. Wood or aluminum clad, which provides for the appearance of wood, are approved 
materials. Design Guideline HR.16(A) states Using the same material (wood) as the original is 
preferred. It further states, A substitute material may be considered if it will match those of the 
original in dimension, profile and finish. Vinyl does not have the same finish as wood, nor do 
the replacement windows have the same dimension or profile.  

2. The original wood windows were six-over-six double hung windows. The replacement vinyl 
windows are six-over-one. Design Guideline HR.16(A) states, When window or door 
replacement is necessary, match the replacement to the original design as closely as possible.  

3. The mullions used for the replacement windows are only located on the inside and not located 
on the outside. This is also inconsistent with Design Guidelines HR.16(A) as it states match 
the replacement also in the number and position of glass panes. In addition, it is also 
inconsistent with Guidelines HR16(D), which states Snap-in muntins and mullions should be 
used on both the inside and outside of the window.  

 
If you believe the zoning office erred in its decision you have the right to appeal to the Design Review 
Board pursuant to South Carolina Code 1976, 6-29-890 within ten business days of receiving this notice 
of action (Sec 19-2.3.8(j)).  
 
Failure to comply with the approved Certificate of Appropriateness, including any terms, conditions or 
limitations placed on it, is a violation of the City of Greenville Code of Ordinances, subject to 
enforcement actions against the responsible person, as provided in Sec. 19-10 of the City Code. 
 
Sincerely, 



 
 

Planning and Zoning 
 
 
Austin Rutherford, AICP 
Development Planner 



Planning comments: 
 
Reviewed by: Austin Rutherford, AICP 
 
Date: May 5, 2021 
 
Recommend: Deny 
 
Comments:  

 
Project location is 607 Townes Street in the Col. Elias Earle Preservation Overlay 
District. Scope of Work is window replacements. These improvements have been 
completed on all windows on the home except for the bathroom windows.  
 
607 Townes Street was originally constructed in c.1912 (Survey #1480).  
 
Application is DENIED for the following reasons: 
 

1. Vinyl is an inappropriate material for windows for homes located in a preservation 
overlay district. Wood or aluminum clad, which provides for the appearance of 
wood, are approved materials. Design Guideline HR.16(A) states Using the same 
material (wood) as the original is preferred. It further states, A substitute material 
may be considered if it will match those of the original in dimension, profile and 
finish. Vinyl does not have the same finish as wood, nor do the replacement 
windows have the same dimension or profile.  

2. The original wood windows were six-over-six double hung windows. The 
replacement vinyl windows are six-over-one. Design Guideline HR.16(A) states, 
When window or door replacement is necessary, match the replacement to the 
original design as closely as possible.  

3. The mullions used for the replacement windows are only located on the inside 
and not located on the outside. This is also inconsistent with Design Guidelines 
HR.16(A) as it states match the replacement also in the number and position of 
glass panes. In addition, it is also inconsistent with Guidelines HR16(D), which 
states Snap-in muntins and mullions should be used on both the inside and 
outside of the window.  
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Austin Rutherford

From: John Petrich <jpetrichgvl@gmail.com>
Sent: Tuesday, April 13, 2021 9:47 AM
To: Austin Rutherford
Subject: Re: 607 Townes Street

CAUTION: This email is from an EXTERNAL source. Ensure you trust this sender before clicking on any links or opening 
attachments.  
 

Good Morning,  
1. Afraid the windows are no wood clad. 
2. Bronze 
3. All the windows, with the exception of bathroom windows. 
4.All the existing windows were wood except a couple of bathroom windows were glass tile blocks 
 
Sincerely, 
 
John Petrich 
 
On Mon, Apr 12, 2021 at 5:24 PM Austin Rutherford <arutherford@greenvillesc.gov> wrote: 

Hello John, 

  

I need some information while reviewing your application for the windows at 607 Townes Street: 

  

1. Can you confirm that the windows are not wood clad? I do not see that noted on the spec sheet. 

2. What color window did you pick? 

3. Can you tell me which windows on the home were replaced? Have all windows been replaced? 

4. If any existing windows were not wood previously, please let me know and supply and supporting evidence. 

  

Thank you, 
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Austin Rutherford, AICP 
Development Planner | Planning & Development 
arutherford@greenvillesc.gov | www.greenvillesc.gov 

Phone:  864-467-4247 
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Austin Rutherford

From: Steven Gallant
Sent: Wednesday, May 5, 2021 2:57 PM
To: Austin Rutherford
Subject: Re: 607 Townes
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Sent from my iPhone 
 
 

On May 5, 2021, at 11:13 AM, Austin Rutherford <arutherford@greenvillesc.gov> wrote: 

  
Thanks! 
  
  
<image001.jpg> 
  
Austin Rutherford, AICP 
Development Planner | Planning & Development 
arutherford@greenvillesc.gov | www.greenvillesc.gov | West End Small Area Plan 
Phone:  864-467-4247 
  
  

From: Steven Gallant <sgallant@greenvillesc.gov>  
Sent: Wednesday, May 5, 2021 11:13 AM 
To: Austin Rutherford <arutherford@greenvillesc.gov> 
Subject: RE: 607 Townes 
  
Sure can do 
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From: Austin Rutherford <arutherford@greenvillesc.gov>  
Sent: Wednesday, May 5, 2021 10:54 AM 
To: Steven Gallant <sgallant@greenvillesc.gov> 
Subject: 607 Townes 
  
Hi Steve, 
  
I am finally getting around to the window replacement CA for this project. 
  
Can you run by today or tomorrow and take a few pictures of the windows and the home from the 
sidewalk? 
  
Thank you, 
  
  
<image001.jpg> 
  
Austin Rutherford, AICP 
Development Planner | Planning & Development 
arutherford@greenvillesc.gov | www.greenvillesc.gov | West End Small Area Plan 
Phone:  864-467-4247 
  
  


